Downloading Transcripts in GAfutureS Quick Reference Guide

Explore. Plan. Succeed.

SURFER

Admin

Step 1:

To navigate to SURFER, from the GAfutures
Homepage, Sign In using your SURFER access
username and password.

For users that do not have SURFER access and
would like to gain access, please contact one of
the designated admins for your institution.....

Institution User — Contact your Institution
Admin for access.

Institution Admin — Contact GSFC for access
Note: You will be prompt to complete your Profile

after you successfully sign in to GAfutures for the
first time.
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Step 2:

Welcome Tavis .
Gl He'D o _ q
GSFC Administrator

Once you have signed in to GAfutures, if you
have admin access, you will see the GAfutures i @ = 4 g B
POStsecondary Functions tab |Ocated |n the Bepore. Pl Succeed ﬂ' HOPE & State Aid Programs Federal Aid & Scholarships  College Planning Career Exploration  Resources  About Us
mega menu at the top of the screen.
GAfutures.org / My GAfutures /
Note: If you do not see the Postsecondary
Functions tab, you will need to contact your
Institution Admin, or GSFC to be granted admin
access to GAfutures.
Georgia Student

GSFEC

Finance Commission
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Step 3:

. Welcome Tavis
Georgia Student .
GSFC | St Sg0it Hep@® - Q
GSFC Administrator

Now that you have access to the Postsecondary
Functions tab, you will see the SURFER system

GAfutures i @ o 4 g B
as one Of the OptIO ns in the d rOp doWn menu. Bxore an Scceed ﬂ HOPE & State Aid Programs Federal Aid & Scholarships  College Planning  Career Exploration  Resources  About Us
Postsecondary Functions High School Functions User Info & Messages

Institutional Profile CHECS File Upload Resources

Institution Data Calculation Record

Contacts Add Course Inbox CHECS Help

Grade Scale Edit Course SURFER

Terms |
Correction Requests Edit College

Postsecondary Institution Contacts Student Demagraphics

CHECS Correction Request Form

Step 4:

To download transcripts, on the left menu, ; %“‘
expand the options for Inboxes and select s
Transcripts from the list of options. - pp”dgln”w
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School Inbox
Disbursements Inbox
User Inbox
Transcript Inbox

* SAL Information

# MSEE

G S F C ?ﬁ%ﬁéﬁ g(gr?\er?l’;ssion



Downloading Transcripts in GAfutureS Quick Reference Guide
SURFER Admin
Explore. Plan. Succeed.

Step 5:

Finally, click the check box next to the file you
want to download and then click the Submit # Student Information

*| Applications
# Invoicing SURFER
B UttO n. # Transient Students
MOWR

4

7%
9‘ g Invoice Reports Transcript Inbox
£ L # Application Reports
e Upload Files
Budget Reconciliation
Program of Study Rates

Forms . Download View Reports/Files Name FileSizz Date Generated
User Guides -
Inboxes G TRD389_20160706104129 XML 3205 07/13/2015

Note To download any transcrlpt InbOX flleS, School Inbox TRD389_20160711104 129 XML 328 07/13/2016

Disbursements Inbox TRD32_20160712104 120 XML 3208 07/13/2016

1 H H H 1 User Inbox
please use your institution zip file password (the e oo RO AN ) BT
SAL Information TRD383_TRANSCRIP_LIST 2016070104123 HTML 29210 07/13/2016
SEE

code you use for unzipping invoice files). If you + usee T T T wa | von
don’t knOW that password please ContaCt your ‘TRD383_TRANSCR IP_LIST_20160711104129.HTML 22210 07/13/2016

B

=

TRD389_TRANSCR P_LIST_20160711 104129 RTF 842 07/13/2015

|n St'tutlon ad m | n |Strato r TRD389_TRANSCRIP_LIST_20160712104128 HTML 29210 07/13/2016
TRD389_TRANSCR P_LIST_20160712104129RTF 2842 07/13/2015

TRO389_TRANSCR P_LIST_20160713104L 8 HTML 3101 07/13/2016

TRD389_TRANSCR P_LIST_20160713104129RTF 3084 07/13/2015
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